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JOB DESCRIPTION

	Job Title:
	Programme Finance Accountant

	Company:
	Gorta - Self Help Africa

	Department:
	Finance

	Location:
	Based in Dublin with frequent overseas travel (up to 25%)

	Reports to:
	Programme Finance Manager

	Salary:
	Commensurate with experience

	Contract Type:
	Initial 6 month contract, with possibility of extension

	Working Hours:
	37.5 hours per week

	Job Purpose:
	The Programme Finance Accountant will work closely with the Programme Finance Manager to improve the quality of systems of financial control and reporting in the Organisation’s country offices by identifying and taking steps to improve current weaknesses while capacity building local finance staff in the performance of their responsibilities

	Key Responsibilities:
	· Support and train country office finance staff including, but not limited to, areas such as;

a. Preparation of management accounts

b. Filing systems & documentation

c. Risk registers, fixed asset registers

d. Year End procedures and preparation for audit

e. Compliance with the Organisation’s procedures & policies

f. Compliance with donor procedures & policies

g. Use of PSF and Salesforce

h. Donor reporting

· Assist in the update of standard finance procedures

· Ensure PSF user guide is kept up to date and circulated to all finance staff

· Assist in identifying training needs of finance staff

· Assist in the preparation of resources for use with partner organisations

a. Assessment of new partners

b. Standard cash book formats

c. Finance procedures for partners

d. Monitoring and audit visit checklists

· Provide training to finance staff in partner oversight procedures, including internal control audit, transaction testing

· Assist in the development of finance functions within Salesforce

· Any other task assigned by the Programme Finance Manager or Chief Operations Officer

	Key Relationships:
	Internal

· Programme Finance Manager
· Heads of Finance and Administration

· COO and Finance team

· Programme team, HQ and country office

External

· Donors

· Partner organisations – finance and management teams

	Knowledge and Experience:
	Minimum 5 years practical experience. 

	Qualifications/Other Requirements:
	Essential

· Internationally recognised Accounting Qualification (CA, ACA, CIMA, CPA)
· Strong technical skills and up to date knowledge of Generally Accepted Accounting Principles
· Experience of training or managing staff
· Experience in project accounting, planning, budgeting and writing financial reports
· Experience in audit, cost control and financial decision making
· Ability and willingness to travel overseas for up to 25% of the time

Desirable
· Working knowledge of French

· Experience of working with and accounting for donor funds, such as USAID, EU, DFID
· Exposure to humanitarian work
· Experience working in the NGO sector an advantage, but not essential

	Role Competencies:
	· Excellent verbal, analytical, organisational and written skills

· People management skills

· Proactive and motivated with a strong commitment to Gorta Self Help Africa’s vision, mission and values

· Excellent ICT skills including a good knowledge of MS Office and accounting software

· Attention to detail and the ability to produce timely and accurate financial reports


Gorta - Self Help Africa is an equal opportunities employer
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