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Application Form 
Please answer all questions in black ink or type. Please return your completed application form by 
e-mail only to the address specified in the advertisement.

We would like to store your personal detail in order that we can consider you for this vacancy. Please tick this box if you consent to this processing and you can see additional information in relation to the privacy of your information at the end of this form.
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I agree to the terms and conditions.
	Position applied for:
	


	Where did you see the post advertised:
	


Personal Details:
	Family / Surname:
	
	Forename(s):
	


	Address:
	
	Daytime telephone:
	

	
	
	Can we call during the day?


	

	
	
	Evening telephone:
	

	Nationality:


	
	E-mail address:
	


Is there any restriction on your right to work in the Ireland?   ________________________

Have you previously been employed by Self Help Africa? ____________________
Qualifications:
Please give details of your qualifications, starting with the most recent.

	School/College Attended
	Dates
	Courses studied
	Grades Achieved

	
	
	
	


Please continue on a separate sheet if necessary.
Work Experience:
Please give details of paid employment and voluntary work related to your profession, starting with the most recent.
	Please tell us your current salary & any additional benefits you receive.
	


	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	
	
	


.

	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	
	
	


	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	
	
	


	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	
	
	


Please add more tables and continue on a separate sheet if necessary.

	If appointed, when would you be available to start?
	


Voluntary Work and Outside Interests:

Please give details of any voluntary work not related to your profession and your outside interests.

	


Language skills:

Please give details of any language skills indicating your standard of spoken and written competency.

	


References:

Please give details of two people who can act as a professional referee. One should be your most recent employer or, if you are currently in education, your tutor. Please indicate whether we can contact your references before interview. We will always obtain your permission first.
	Name:
	
	Name:
	

	Address:
	
	Address:
	

	Telephone:

	
	Telephone:
	

	Relationship to you:
	
	Relationship to you:
	


Training:

Please give details of non-qualification training you have attended. This can be in-house employment training or training by external service providers.

	Training Provider
	Dates
	Course Title and Content

	
	
	


Please continue on a separate sheet if necessary.
Other Information:
Please use this section to provide any other information that you think may be relevant to this job application.


Please continue on a separate sheet if necessary
Declaration
I have given true and accurate information as to the best of my abilities. However, I understand that if any information given here is later found to be incorrect, this may result in the termination of any agreements made.

Signature: ------------------------------------------- Date of application: -----------------------------

Your Information 

We process information about you in accordance with our Privacy Statement. By using the online recruitment application service and/or submitting your CV directly to our Human Resources Department, you consent to such processing and you warrant that all information provided by you is complete, accurate and correct. 

The information we are collecting above is necessary for this job application process. We review our retention periods for personal information on a regular basis and we will only hold your personal information for as long as is necessary for the relevant activity, or as long as is set out in any relevant contract you hold with us. We are legally required to hold some types of information to fulfil our statutory obligations. 

Who has access to your information?

We will take all reasonable steps to ensure that your data is only available to the staff members that are involved in the processing activity.
We will not sell or rent your information to third parties.
We will not share your information with third parties for marketing purposes.


Third Party Service Providers working on our behalf:  We may pass your information to our third-party service providers, agents subcontractors and other associated organisations for the purposes of completing elements of the processing. However, when we use third party service providers, we disclose only the personal information that is necessary to deliver the service and we have a contract in place that requires them to keep your information secure and not to use it for any other purposes.  Please be reassured that we will not release your information to third parties for them to use for their own purposes, unless you have requested us to do so, or we are required to do so by law, for example, by a court order or for the purposes of prevention of fraud or other crime.

We may transfer your personal information to a third party as part of a sale of some or all of our business and assets to any third party or as part of any business restructuring or reorganisation, or if we’re under a duty to disclose or share your personal data in order to comply with any legal obligation or to enforce or apply our terms of use or to protect the rights, property or safety of our supporters and customers.  However, we will take steps with the aim of ensuring that your privacy rights continue to be protected.
How you can access and update your information

The accuracy of your information is important to us. If you change email address, or any of the other information we hold is inaccurate or out of date, please contact privacy@selfhelpafrica.org to update.

You also have the right to ask for a copy of the information Self Help Africa holds about you. 

Transferring your information outside of Europe

As part of the processing, the information which you provide to us may be transferred to countries outside the European Union (“EU”).  This may happen if any of our servers are from time to time located in a country outside of the EU.  These countries may not have similar data protection laws to the EU.  By submitting your personal data, you’re agreeing to this transfer, storing or processing.  If we transfer your information outside of the EU in this way, we will take steps to ensure that appropriate security measures are taken with the aim of ensuring that your privacy rights continue to be protected as outlined in this Policy.
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