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VACANCY ANNOUNCEMENT
Self Help Africa (SHA) is an International NGO working with small holder farmers, farmer associations, cooperatives, and agri-businesses to help farmers grow and sell more food, improve diets, diversify incomes and make their livelihoods more sustainable and resilient to external shocks.  SHA’s vision is to have an economically thriving and resilient rural Africa. 

Self Help Africa-Ethiopia seeks to recruit a professional for the post of Administration Assistant (Finance &HR) for its Ethiopia programme. The successful candidate will be stationed at the Country Office in Addis Ababa. The detailed job description is provided on the SHA website: https://selfhelpafrica.org/
How to apply

Submission of the Application Form is a compulsory part of the application. It can be downloaded from: https://selfhelpafrica.org/uk/category/careers/
(or go to About us on the Self Help Africa website www.selfhelpafrica.org and click on Careers). 
Please submit: A completed application form together with CV/Resume and a covering letter. The covering letter should explain why you want the position and why you think you are particularly suited to the role. The application should be submitted to the following two email addresses:

esayas.haileselassie@selfhelpafrica.net and ethiopia@selfhelpafrica.org
Please submit application by email only as a Word document or in pdf.  Make it clear which position you are applying for by writing the Position in the subject line of your e-mail as follows [ Admin Assistant + Your name]”

Closing date: 5:00pm on Wednesday 18th April 2018
Please note that only shortlisted candidates will be contacted for interview by e-mail and date for interview will be communicated once the initial screening is completed.
Qualified female applicants are encouraged to apply.  Self Help Africa is committed to equal employment opportunities.
