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Application Form 
Please answer all questions in black ink or type. Please return your completed application form by e-mail only to the address specified in the advertisement.

	Position applied for:
	Interim Programme Funding Manager (Maternity Cover)


	Where did you see the post advertised:
	www.irishjobs.ie



Personal Details:
	Family / Surname:
	Willoughby
	Forename(s):
	Phyllis


	Address:
	Flat 110
Thistle Court

Huntly Street

Aberdeen

AB10 1 SE
	Daytime telephone:
	077 29970733

	
	
	Can we call during the day?


	Yes

	
	
	Evening telephone:
	As above

	Nationality:


	IRISH
	Fax number:
	

	Date of Birth:
	31st January 1974
	E-mail address:
	phylliswilloughby@eircom.net

	
	
	
	


References:

Please give details of two people who can act as a professional referee. One should be your most recent employer or, if you are currently in education, your tutor. Please indicate whether we can contact your references before interview. We will always obtain your permission first.
	Name:
	Sarah Still 
	Name:
	Sean Sweeney

	
	Finance Director
Capita Asset Services

11 Bon Accord Cresent

Aberdeen

AB10 6PT


	Address:
	KOSI Corporation Limited
Unit 3 Old Gasworks Business Park, Kilmorey Street, Newry, Co Down.BT34 2DE

BT

	Telephone:
	01224959790
	Telephone:
	+44 2830252771

	Relationship to you:
	Boss
	Relationship to you:
	Boss

	
	

	May we contact before interview?  Yes
	May we contact before interview?     Yes


Work Experience:
Please give details of paid employment and voluntary work related to your profession, starting with the most recent.

	Please tell us your current salary & whatever additional benefits you receive.
	£42,000

	
	


	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	Capita Assets Services
Outsourced accounting services 
	Contract Feb 2016 to June 2016
	Finance Manager


.

	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	Hallin Marine UK Limited

A superior services company providing integrated subsea contractor services (company now closed)
	April 2014 to Nov 2015
	Financial Accountant


	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	KOSI Corporation Limited
Global provider of outsourced accountancy, financial administration, IT,HR, procurement and programme management services to public and private sector clients
	Oct 2011 to Sept 2013
	Senior Accounting Consultant


	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	Freelance Consultant 
Provided accounting, payroll, advisory, training services to clients
	July 2010 to June 2010
	Freelance Consultant

	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	Institute of Certified Public Accountants Ireland
· Professional accountancy body
	July 2009 to June 2010
	Quality Assurance Executive


.

	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	Freelance Consultant
Provided accounting, payroll, advisory, training services to clients
	Feb 2006 to June 2009
	Freelance Consultant


	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	Fitzgerald Power
Chartered Accountancy Firm/Practice
	August 2003 to February 2006
	Audit Senior


	Employer and 

nature of business
	Dates of Employment
	Job Title and Duties

	Pricewaterhouse Coopers

	March 2001 to August 2003
	Accounts specialist


Please add more tables and continue on a separate sheet if necessary.

	If appointed, when would you be available to start?
	immediately


Is there any restriction on your right to work in the UK   _NO_______________________
Have you previously been employed by Self Help Africa __NO__________________
Voluntary Work and Outside Interests:

Please give details of any voluntary work not related to your profession and your outside interests.

	I do voluntary work at my local church
Cooking

Cinema

Eating out

Salsa Dancing


Language skills:

Please give details of any language skills indicating your standard of spoken and written competency.

	No


Qualifications:
Please give details of your qualifications, starting with the most recent.

	School/College Attended
	Dates
	Courses studied
	Grades Achieved

	CPA Accountant
Accounting Technician
	Qualified 2006
Qualified 2002


	Accountancy qualification
Accounting Technician qualification
	Overall Pass
Overall Pass




Please continue on a separate sheet if necessary.
Training:

Please give details of non-qualification training you have attended. This can be in-house employment training or training by external service providers.

	Training Provider
	Dates
	Course Title and Content

	· CPA Online
· F1 Plus (Excel Training Co)

· Courses Direct (Online)

· International Registrar of Certificated Auditors (IRCA)

· CPA Online

· ICAEW

· ACCA

· ACCA


	June 2016
2015

2014

2013

2013

2013

2012

2011
	FRS 101 – Reacting to reduced regulation (certificate)
Excel Level 2 Course (certificate)
Advanced Technical Writing (certificate)
ISE 9001:2008 (certificate)
Anti Money Laundering Regulation (certificate)

IFRS for SMEs(certificate)

IFRS (certificate)

International Auditing Standards (certificate)


Please continue on a separate sheet if necessary.
Other Information:
Please use this section to provide any other information that you think may be relevant to this job application.
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Please continue on a separate sheet if necessary
Declaration
I have given true and accurate information as to the best of my abilities. However, I understand that if any information given here is later found to be incorrect, this may result in the termination of any agreements made.

                 Phyllis Willoughby
                                                                      1st July 2016
Signature: -------------------------------------------Date of application: -----------------------------
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