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Job Title:                 Saving and Credit Cooperatives Officer 
Reporting to:         RuSACCO Programme Manager 
Location: 
     Fitche/ Sheno 
Duration:               This position is a contract position for one year, renewable annually subject to     
                                 Performance 

No. Required:       1
BACK GROUND AND SCOPE OF WORK 
Self Help Africa is a non-governmental international organization engaged in rural development programmes working in eight African countries to improve the livelihoods of rural communities through sustainable development programmes. SHA-Ethiopia invites interested and qualifies applicants for the RuSACCO Officer position for RuSACCO programme. SHA has entered in agreement with the Guraghe, N/Shewa-Oromia and N/Shewa-Amhara Zones to implement a rural finance development project that supports 4 Unions serving 400 RuSACCOs. The objective of the programme is to build independent and sustainable rural cooperative financial institutions that deliver sustainable and inclusive financial services to its rural members.
The RuSACCO Officer will have a key role in supporting RuSACCO Union and their member RuSACCOs in establishing a standard accounting and reporting system and improving their operational and management capacities. This will support the sustainable development of those organisations and thereby strengthen and scale up the RuSACCO sector in Ethiopia.

The RuSACCO Officer provides management and operational level assistance to RuSACCO Unions and RuSACCOs. The RuSACCO Officer reports directly to SHA Ethiopia’s RuSACCO Program Manager and she/he is expected to play a key role in contributing to the overall achievement of the project goals.

KEY RESPONSIBILITIES 

Specific duties include but are not limited to:
· Support the management staff and committee of the Union and member RuSACCOs in establishing standard operation and management procedures, 

· Train and provide TA for the management staff and committee members of the Union and member RuSACCOs on member promotion and Savings and Credit administration, 

· Support Union and member RuSACCOs board and committee members in the governance of their societies,

· Create awareness among board and committee members on their duties and responsibilities set in the by-laws of their respective institutions, 
· Train RuSACCO management/board members in operational and management practices of the sector or micro-finance industry,

· Support and help to develop where necessary the accounting and reporting system of the RuSACCO Unions,
· Support to ensure financial reports are produced on quarterly basis and submitted to all concerned stakeholders, 

· Encourage and support union staff in ensuring that RuSACCOs record all transactions on monthly basis,
· Support RuSACCOs in the preparation of financial statements at the end of each fiscal year for auditing by the coop office,
· Prepare reliable and satisfactory reports for submission to immediate supervisor that may pass to donors, partners, government and headquarters.

· Assist in ensuring all possible legal liabilities (performance, contractual or extra contractual (tort), tax and other )  are properly and safely handled  at affiliated  RuSACCO Unions, associations, members and groups to the rural finance project;

· Exercises a supportive and participative approach in discharging his/her tasks, duties, and  responsibilities in the rural finance  project in relation to  RuSACCO Unions, 

· Works to continually improve the quality of SHA Ethiopia in its financial and accounting performance of the rural finance project;

· Demonstrates professionalism and positive attitude towards internal and external stakeholders adheres to the rules, polices, and procedures of the organizations at  assigned project levels; 

· works to build the image of the organization;

· Perform other assignments as requested by his/her supervisor.
REQUIRED QUALIFICATIONS AND EXPERIENCE
Essential:
· BSc degree in cooperative accounting, or cooperative auditing or related discipline; 
· At least three years relevant working experience, preferably in an NGO environment  
· Experience of working in Saving and Credit Cooperatives or MFIs would be a distinct advantage
· Good inter-personal and communication skills

· Capacity and maturity to establish and maintain links with government officials, RuSACCO Unions and primary coops

· Experience in report writing, data collection and documentation

· Computer literacy, particularly in financial packages and ability to adapt and learn new programmes 
· Ability to handle sensitive financial matters and observe strict confidentiality
· Demonstrable good command of English  (both written and spoken)

Desirables:

· Ability to collect, analyse, and interpret financial data;
· Proven ability to work in multidisciplinary and multi-stakeholder working environments
· Demonstrated knowledge in management of projects preferably rural finance related projects
· Ability to devise and operate standard management and operational programs on RuSACCOs development,  
· Ability to control assets and finical resources; 
· Working knowledge of the area’s local language ( Oromifa)
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