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 	JOB DESCRIPTION	

	Job Title:
	Trade Development Officers (1 Position)

	Organization:
	Self Help Africa

	Department:
	Programmes 

	Project:
	Women in Trade Programme in Kenya: Building Resilience & Economic Empowerment of Women & Youth Entrepreneurs in Kenya

	Location:
	Nairobi, Kenya

	Reports to:
	Project Manager

	Restrictions:
	3 Months’ Probation period, initial 1.5 years contract and 1 Months’
Notice Period

	Introduction 
	Self Help Africa (SHA) is an international NGO dedicated to the vision of an economically thriving and resilient rural Africa. SHA has over 50 years of experience working with smallholder farmers, farmer associations, cooperatives and agribusinesses across Africa to help farmers grow and sell more food, improve diets, diversify incomes and make their livelihoods more sustainable and resilient to external shocks. SHA also builds awareness of issues affecting smallholders and represent their interests at policy and institutional level. SHA partners with Trade Mark Africa (TMA) under the Economic Recovery and Reform Activity (ERRA) program. ERRA is a five-year program funded by the United States Agency for International Development (USAID) and implemented through TMA to promote resilient, transformative trade, and investment reforms in the East and Horn of Africa. ERRA aims to support transformative economic recovery from the detrimental impacts of COVID-19 and to re-position the East and Horn of Africa back onto a more sustainable, inclusive, and resilient growth trajectory to drive job creation and prosperity. Under ERRA’s objective three of enhancing economic resilience, especially for women and youth, Self Help Africa (SHA) is implementing the Women in Trade Programme in Kenya: Building Resilience & Economic Empowerment of Women & Youth Entrepreneurs in Kenya and is seeking to recruit two Trade Development Officers.

	Job Purpose:
	The Trade Development Officer will Support the Project Manager in the day-to-day implementation of the Women in Trade programme by preparing project documents, Monthly progress reports, keeping track of output implementation activities and assist in collection and analysis of data.

NOTE: The completion of recruitment for this position and the start date is subject to successful contracting by the donor.


	
Key Responsibilities:
	

· Support the Project Manager to directly implement activities including managing the recruitment of women/youth sourcing agents, onboarding of companies, capacity gap assessment, and facilitating capacity development interventions to ensure key deliverables are achieved.
· With the support of Project Manager provide guidance to county-level delegates forum on policy dialogue.
· Develop and maintain links with all the MSMEs of the project ensuring continuous communication.
· Profile project MSMEs/Cooperatives/Sourcing agents and ensure needs are clearly identified and are addressed appropriately.
· Support in developing and compiling project progress reports, evaluation reports, photographs, case studies video documentaries, PowerPoint presentations, etc.
· Utilize market facilitation approaches to strengthen input and output market systems through linkages and increase access to and affordability of nutritious food in the markets.
· Develop relationships between project participants and key stakeholders in various value chains that will enable them to access increased opportunities.
· Support co-designing and co-creation of market-based and enterprise-led interventions that value and actively engage a broader set of system actors.
· Facilitate the development of service providers in target value chains, identifying private sector investment and other support to garner sustainable improvements and impact.
· Support capacity strengthening of SMEs and provide technical advisory on areas of business development such as proposal development, business plan and linkages to other additional service providers.
· Develop sustainable market linkages for identified SMEs and facilitate business transactions including signing of trade agreements.
· Provide information on quality, marketing and financial to the participating private sector to facilitate sustainable relationships.
· Provide advisory support on access to credit and other agricultural trade related issues.
· Work with SMEs to facilitate enhanced domestic, cross-border and export marketing through more rigorous food safety systems, packaging, and post-harvest methods.
· Assist primary producers, aggregators and processors to adopt new technologies and techniques to increase the quality and quantity of production.
· Facilitate training of sourcing agents on business modules and linkages to markets and financial service providers
· Collaborate internally and externally to synthesize, share and apply learning methods for market systems change.
· Support Project Manager and the M&E officer to update and maintain project database regularly.
· Assist the Project Manager in reviewing/documenting field-level assessment reports, baseline studies, and evaluation reports.
· Support Project Manager to ensure that lessons learned from the WiT Project evaluations/reports are documented properly.
· Support Project Manager and M&E Officer to collect and/or assist to collect case stories, best practice documentation, lesson learn; and update and manage that information in project's reports and other knowledge products.
· Contribute to developing and managing knowledge products (knowledge management) such as reports, case studies etc of the project.
· Assist in developing budgets and work plan for ongoing program activities.
· In coordination with the Project Manager represent SHA at national, regional and international levels, to donors, local and national government authorities, other NGOs, and any other parties under this project,
· In coordination with the Project Manager, lead on national and county-level policy engagements,
· Ensure that relationships and formal agreements with government and partners are maintained and updated as appropriate.
· Any other task assigned by the Project Manager.


	Key Relationships:
	 Internal	

· The Country Director
· Head of Programmes
· Trade & Enterprise Advisor
· Agriculture & Natural Resource Management Avisor
· Gender and Nutrition Advisor
· Monitoring & Evaluation Advisor

 External	

· Project SMEs
· County and National Governments (Trade and Agriculture)
· Other Stakeholders including Semi-State Agencies (KEBS, Global GAP, research institutions, financial institutions, Consultants, and donors.



	Knowledge and
Experience:
	· At least 3 years’ experience in the implementation of private sector development approaches and development programs 
· Over 2 years working on agricultural programmes targeting smallholder farmers, aggregators, traders and private sector development and/or trade facilitation.
· Experience in providing advisory and technical expertise in market access, financial access and climate smart/green economy interventions.
· Knowledge and experience in multiple sectors such as agricultural systems; market systems development; commercial proposal writing; Enterprise development; Business Development Services (BDS) approaches and value addition.
· Demonstrated understanding of the private sector development framework and approaches in Kenyan/East Africa Community Context
· Experience in engaging and networking with the development partners and multi stakeholders including the government departments and private sector agencies,
· High level of initiative, motivation, commitment and professionalism
· Ability and resilience to cope with multiple internal and external demands.
· Strong training and facilitation skills.
· High level skills and experience in capacity building and report writing, especially with SMEs.
· Excellent communication, interpersonal and team building skills


	Qualifications/Other Requirements:
	 Essential:	

· Bachelor’s degree in Agricultural Sciences, Management Economics, Rural Development, Agribusiness Management, or related field required,
· Strong computer skills especially with MS Word and Excel and other related packages
· Strong M & E skills

	Role Competencies:
	· Excellent verbal, analytical, organizational, and written skills with Fluency in Swahili and English.
· People management skills
· Proactive and motivated with a strong commitment to Self Help Africa’s vision, mission and values,
· Attention to detail and the ability to produce timely and accurate reports.
· Ability to work as part of team across different cultures,
· Ability to work with minimum supervision.
· Ability to work under pressure and on own initiative



This Job Description only serves as a guide for the position available and SHA   reserves the right to make necessary changes.

This Job Description has been read and clearly understood.         
Signed:
Name and Date:



All candidates offered a job with Self Help Africa will be expected to sign our Safeguarding Policies and Code of Conduct as an appendix to their contract of employment and agree to conduct themselves in accordance with the provisions of these documents. Specific roles may require Police vetting.

Self Help Africa is committed to equal employment opportunities.
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