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JOB DESCRIPTION

	Job Title:
	M&E Advisor, Kenya

	Company:
	Self Help Africa (SHA), KENYA

	Department:
	Programmes – Monitoring and Evaluation

	Location:
	Nairobi

	Contract Type:
	2 years – Full time renewable 

	Reports to:
	Head of Programmes

	Purpose:
	Self Help Africa (SHA) is an international NGO, dedicated to taking an enterprise approach to reducing poverty in sub-Saharan Africa. Headquartered in Ireland, with offices in the UK, the US and six African countries, SHA focuses on agriculture and agribusiness as the engine of growth in Africa. Our approach is collaborative and market-based: although we see our primary clients as smallholder farmers in Africa, we work with all participants in agricultural value chains. With over 200 staff worldwide, and a global turnover of over €20m, SHA currently runs programmes on behalf of a range of organisations including the European Union, Irish Aid, the World Food Programme and the UK Department for International Development. 
The M&E Advisor Kenya works as part of the Monitoring and Evaluation (M&E) Team to ensure that SHA can demonstrate the impact of our programmes through evidence-based knowledge and supports the development and implementation of monitoring and evaluation systems in all areas of SHA’s work. 
The role will focus on the implementation and strenghtening of SHA’s organisational M&E approach to the highest attainable standard, with an emphasis on measuring results and demonstrating impact internally and externally, ensuring high quality, reliable and timely data. 

Ensuring system compliance and quality control will be central to the function. 
Responsibilities will cover the essential steps in the M&E cycle: 
· In the project proposal phase: M&E plans, logframes, Theory of Change & M&E budgets.
· During the project start-up phase: writing ToRs for baselines, Mid Term Reviews and evaluations

· During the project implementation phase: M&E Training for programme staff and assist programme Managers in project specific indicator tracking tools. 
Tasks will comprise process management, training on data collection and analysis, support to reporting, reviews and evaluations. 

As a member of the M&E Team, the M&E Advisor will coordinate with other members of the team to ensure integrated M&E approaches throughout the organisation. 


	Key Responsibilities:
	Technical lead:
· Drafting of M&E plans for all projects 
· Planning of M&E resources (human & financial)

· Leading on the project log-frames and ensuring that adequate budget is available to deliver the M&E activities
· Leading on livelihood zoning and wealth ranking excercises (emphasis on project beneficiary selection, process alignment,  compliance and quality control).
· Contributing to the improvement of monitoring and evaluation processes across the region which includes enhancement of participatory M&E approaches and integrating feedback from staff, partners and project participants.
· Ensuring that M&E activities per project will take place as agreed in the M&E plan
· Assisting Project Managers in developing indicator tracking tools to capture quantitative and qualitative data for project performance indicators
· Leading on Baselines, Mid Term Reviews & End-lines (this includes: writing ToRs and quality control of inception and final reports). 
· Leading on the selection of external consultants. 

Support to HoP and Programmes Team
· Support role for M&E Officrs in all country projects
· Supervison on the M&E components for all project proposals in Kenya, including:  
· Participating in technical design calls for new funding proposals 

· Leading on log-frame designs in new project proposals 

· Ensuring beneficiary participation in monitoring is built in to the project design

· Ensuring that SHA’s M&E approaches are adequately resourced and integrated in proposals following the M&E plan and budget tool.

Training

· Training support staff (and partners) on M&E in the project cycle, in data collection using handhelds and on the use of SHA’s assessment tools
· Responsible for the roll out and use of the beneficiary data base within Kenya
Reporting 

· Provide support to HoP on monthly, quarterly and annual reporting to the SHA head Office
· Providing monthly monitoring updates for our data management systems
· Supporting with annual reporting through the delivery of updated M&E figures

· Performing data quality control for quarterly, annual and donors reporting
Documentation and learning

· Ensuring that key M&E findings are integrated into all projects and contribute to documentation of results at organisational level. 
· Keeping abreast of latest development and innovations that can be used to enhance data collection and analysis which can feed into project learning

· Work with HoP in organising learning workshops in Kenya to discuss findings, observations, improvements and innovations of the M&E work.

· Working with the other members of the M&E team and technical advisors on fostering technical excellence in all Self Help Africa programmes, and documenting it.

· Ensuring that processes are in place to allow for beneficiary participation in monitoring and systematic and inclusive feedback to communities and stakeholders on all programme reports and evaluations undertaken within Kenya.
· Seeking opportunities for information sharing and learning exchanges with local actors/INGOs to promote coordination at local and national level and increase the profile of SHA’s work. 
Other reasonable duties may be assigned to you that are consistent with the job and its level of responsibility. These will require pre-approval by your line manager.


	Key Relationships:
	Internal

· Head of Programmes (direct report)
· M&E Advisors (Head Office and Regional)
· Data analyst (UK office)

· Programme Managers in Kenya
· Wider Programmes Team

External

· Programme Partners

· M&E network in Kenya

	Knowledge and Experience
	· Minimum of 5 years experience in international development
· Experience with monitoring and evaluation systems, emphasis on logframes and Theories of Change
· Experience with data collection in large surveys

· Experience with data analysing and reporting
· Experience with latest M&E tools for data collection and reporting

	Qualifications/Other Requirements
	Essential

· Degree in international development or related area
· Proven M&E management experience in large programmes

· Proven experience in training and capacity building in M&E 

· Proven data collection experience in rural settings preferable in Kenya, East and Horn of Africa
· Excellent report writing skills

· Excellent ICT skills in data analysis using MS excel

· Working knowledge of MS Office including MS Word, MS Excel and MS Powerpoint.

· Expertise in designing data collection tools,  sampling methodologies 

· Experience of database management (Salesforce preferable)

· Commitment to the vision and values of GSHA
Preferable

· Project management experience

· Impact evaluation experience 

· Household economy assessment experience 

· Experience with data analysing systems such as: SPSS, SAS. STATA


	Role Competencies
	· Excellent communication and presentation skills

· Ability to work as part of an international team across jurisdictions and cultures

· Abilty to deliver reports in a timely manner

· Ability to work with minimum supervision
· Ability to train and mentor others
· Ability to solve problems and take corrective action
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