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JOB DESCRIPTION

	Job Title:
	GEA Malawi – Project M&E Officer

	Company:
	Self Help Africa (SHA) / United Purpose (UP)

	Department:
	Programmes

	Location:
	Chitipa District, Malawi

	Reports to:
	GEA Project Manager

	Restrictions 
	6 months’ probation; 2-year renewable fixed term full time contract

	Expected travel
	County based travel to rural areas will be required

	Job Purpose:
	SHA / UP are a member of the Global Evergreening Alliance (GEA) https://www.evergreening.org/ , https://experience.arcgis.com/experience/bf3601ce3a364bfc9c57765082b51b7f/ .

GEA has received funding from an investor to plant and regenerate 35,000,000 trees in Malawi to sequester carbon and restore 350,000 ha of land. 

GEA has formed a consortium to implement the project: CRS, the lead agency, and SHA-UP, WVI, CARE, TLC, OSSEDI, ICRAF and BTC are the implementing organizations. 
The project will improve livelihoods, food security and resilience to climate change in Malawi through restoring ecosystem services and improved management of agricultural, pastoral and forest areas contributing to emissions reductions. This programme will enable and build substantial carbon sinks and sequestration opportunities, allowing viable returns to both farmers and investors.
The project will build capacity of national and local-level decision-makers in landscape restoration through ecosystem-based strategies. Strengthening local capacity and fostering cross-learning for improved management of land and forest areas through adoption and scale up evergreening practices. It will strengthen landscape, forest, and watershed management activities to increase tree biomass and carbon, crop and livestock productivity, environmental resilience of landscapes, support climate-resilient value-chains and market linkages (including carbon markets). The project will carry out multi-platform behaviour change communications campaigns tailored to different audiences to address barriers to uptake of ecosystem-based strategies and will implement monitoring systems to track successes of ecosystem-based activities, tree growth and land cover, land restoration and biomass accumulation.
SHA-UP seeks to recruit a GEA- M&E Officer with technical experience in monitoring and evaluation of forestry and livelihood programs.

	Key Responsibilities:
	The district M&E Officer is responsible for leading and overseeing all M&E activities at district level to ensure that accurate and timely data is collected and analysed to monitor project performances and inform project planning. The main tasks are:

· Lead in conducting assessments to track progress on project indicators and ensure quality of the data by performing verifications and validations; and analyse and discuss findings based on regular monitoring data.

· Conduct regular visits to project sites to carry out process monitoring as well as gather feedback from the beneficiary community about progress of implementation of the project.

· Support the SHA-UP M&E Manager in supervising external consultants conducting evaluation studies (baseline, mid-term, and end-line surveys)

· Organize and coordinate knowledge sharing and best practices dissemination workshops at district level.

· Support the GEA Project Manager in preparation of high quality monthly, quarterly, and annual reports for submission to Country Office programme and CRS.

· Support the implementation of a Project Results Based Management System to ensure that data and findings translate into learning that is embedded in the programme, leads to adaptations where necessary and contributes to institutional knowledge.

· Manage and coordinate processes of collection/documentation of lessons learnt best practices and success stories from districts and dissemination for policy and practices change at community and district levels.

· Support the production of publications and other specific papers based on programmatic learning that can be shared within the wider community.

· Ensure that the highest standards of accountability through good communication and information sharing within and outside the districts and through active participation of staff, beneficiary, and other stakeholder to all stages of the project.

· In conjunction with GEA Project Manager, formulate and design capacity building framework, guidelines and tools for staff, partners, and beneficiaries.

· Conduct training needs assessment of project team, and project implementing partners, and develop appropriate training designs.
Perform any other duties as assigned by the GEA Project Manager.

	Key Relationships:
	Internal

· SHA-UP M&E country team,

· Global M&E team

 External

· Chitipa District Council
· EPA staff
· Local NGOs
· PMU
· M&E staff in Partner Organizations
Farmer’s groups

	Qualifications, Knowledge and Experience and other Requirements:
	Essential: 
· Degree in Social Sciences, Forestry, Agroforestry, Agriculture Economics, Project Management/Monitoring Evaluation, Statistics, or other related fields.

· Must possess at least 3 years professional experience in Monitoring and Evaluation with practical experience in the use of modern data collection methods as well as facilitation of trainings for project staff in M&E.

· Strong analytical and planning skills and an understanding of a range of methods for monitoring, evaluation, and assessment to promote evidence-based learning. 

· Demonstrated ability to design, commission, and manage assessment methodologies and evaluations.

· Experience designing and coordinating surveys.

· Excellent interpersonal and communication skills and analytical/problem-solving abilities.

· Must be innovative and ready to adapt to new situations.

· Good working knowledge of data analysis packages such as SPSS, STATA, Excel.

· Good knowledge of Ms Office.

Good knowledge of Self Help Africa ethos, philosophy of work, core values.
Preferred

· Experience of tree-based carbon projects, carbon accreditation, and assessing carbon stocks in forests and farms.

· Experience in socio – economic assessment of communities around forested areas and farms.

· Knowledge of current forest assessment and tree mensuration protocols for Malawi.
· Experience of working with forest dependent communities.
· Experience of GNSS field surveys, GIS software and Remote Sensing concepts.

	Role Competencies:
	· Hands-on skills in quantitative and qualitative research methods, monitoring and evaluation, log frames and capacity building of staff in M&E.

· Excellent communication skills.

· Ability to work as part of team across different cultures.

· Ability to work with minimum supervision and take initiative.

· Ability to solve problems and take corrective action.


This Job Description only serves as a guide for the position available and SHA-UP reserves the right to make necessary changes.

Any candidate offered a job with Self Help Africa – United Purpose will be expected to sign Self Help Africa’ Safeguarding Policies and Code of Conduct as an appendix to their contract of employment and agree to conduct themselves in accordance with the provisions of these documents.

Name & Sign:
_______________________________________________________

Date:

_______________________________________________________

Self Help Africa is committed to equal employment opportunities
